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Region Scheme Amendment Pre-lodgement Advice Request Process

REQUEST SUBMITTED

Pre-lodgement advice request submitted.

Processed by records, forwarded to 
Schemes team and assigned to an officer 

for assessment.

ASSESSMENT 

Consideration of referral advice.

Preliminary assessment finalised 
and assessment sheet completed2

ADVICE PROVIDED

Assessing officer considers all matters, 
including WAPC discussion, and 

updates written advice (if required).

Written advice signed by Director of 
Schemes team.

Written advice sent to proponent and 
saved in objective.

REFERRALS
Assessing officer undertakes referrals1

Preliminary assessment started.

Proponent advised of any key matters 
raised in referral responses. 

WAPC CONSIDERATION
Item scheduled for WAPC meeting and 

proponent advised of meeting date3

Assessment sheet distributed to 
Commission members with agenda4

Assessing officer briefs Commission 
members at the WAPC meeting.

1 Assessing officer to determine which stakeholders should be consulted.

2 Draft written advice letter to proponent to be included as an attachment to the assessment sheet. 
3 Presented to WAPC for information purposes. Proponent provided with the opportunity to present to the WAPC.

4 The assessment sheet does not form part of the WAPC agenda, however the key matters coversheet is provided to the proponent. November 2021


