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Your ref
: [Service Provider's Reference] [delete line if no reference given]

Our ref
: [Electronic Document No.]
Enquiries
: [Name]
Telephone
: [Telephone Number]
[Name] [title initial surname e.g. Mr B Citizen]

[Title]
[Organisation]
[Street]
[CITY  STATE  POSTCODE]
Dear Mr/Mrs/Ms [Surname]
Community Services REQUEST FOR EXPRESSION OF INTEREST [EOI request number] FOR [insert TITLE OF EOI/TYPE OF COMMUNITY SERVICES]
The [insert name of State Party] is pleased to advise that [name of service provider] [include ACN, ABN and/or “trading as” if applicable] has been short-listed as a potential service provider for the above Request for Expression of Interest process.

Our intention is to undertake [direct negotiations or a Request process] to formalise the arrangement. 

[Include the following sentence if necessary] Prior to the progression of this process, we intend to contact you to discuss/organise [include details e.g. further research, development of specification, conduct workshops].
We will contact you within [detail anticipated timeframe] to discuss this process further.

However, you are advised that there is no legal relationship between the parties in respect of the above process and neither party shall have or make any action, suit, claim, demand or proceedings at law or in equity against the other for any loss, injury, damage, compensation, costs or expenses or otherwise whatsoever in respect of or in consequence thereof.

If you wish to further discuss the contents of this letter, please contact [person’s name and position title] on (08) [telephone number].
Yours sincerely

[Name of Accountable Authority or Delegate]  
[Title]
[Date]
COMMUNITY SERVICES SHORTLISTED PROVIDER FROM EOI LETTER

Document Version: 1.3
Version Date: 01-06-21
Page 1 of 1
COMMUNITY SERVICES SHORTLISTED PROVIDER FROM EOI LETTER

	Document Version: 1.1
	Version Date: September 2014
	Page 2 of 2



