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Certificate of Currency Checklist

	Contract Number:
	
	
	Contract Name:
	

	Category
	Public Liability
	Professional Indemnity
	Workers
Comp
	Motor
Vehicle
	Contract Works
	Comments/Action required

	Name of Insured
Is the named insured the same as the company you are contracting with?
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	If you have requested the Agency to be a joint or named insured is this reflected on the certificate? 

	Business/Activities of the Insured
Does the description fit the contractor’s business?
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	If the business or activity of the Contractor appears on the certificate, make sure it aligns with the Contractor’s business.  

	Insurance Company
Do you recognise the insurance company? Is it an Australian or overseas insurer?
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	RiskCover can assist.

	
Does the company meet minimum S&P rating requirements?
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	RiskCover can assist.

	Class of Insurance
Is the certificate for the requested class of insurance?
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	For example, Public Liability; Products Liability, Professional Indemnity etc.

	Scope of Cover
Are all of the requested cover areas listed?
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	For example, under Professional Indemnity, Fraud & Dishonest may have been requested.

	Limits of Insurance
Are the limits of insurance equal to or better than the requested limits?
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	1. For Public Liability insurance make sure the limit is unlimited in the aggregate.
2. Are the limits expressed in Australian Dollars?
3. Does the contract works sum insured reflect the value of the works?

	Sub-Limits
Does the certificate specify any sub-limits? 
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	If the sub-limit impacts the level of cover required it must be addressed.

	Period of Insurance
Is the period of insurance current?
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	1. Make sure the policy has not expired or if it’s close to expiring request a new certificate.
2. Contract Works period should be sufficient to cater for the construction period and the defects liability period.

	Excesses/Deductibles
Are the amounts reasonable?  
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	Can the contractor afford to pay this amount in the event of a claim?

	Clauses/Endorsements
Does the certificate refer to or list any clauses/endorsements?

	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	1. Clauses/endorsements vary the cover provided.  Request a copy of the clause/endorsement if it does not appear in full on the certificate.  Contact RiskCover if you need assistance to interpret the clause/endorsement.  
2. For workers’ compensation, a Principal Indemnity extension is usually requested.  Follow-up if it’s not stated on the certificate. 

	Territorial Limits/Situation of Risk
Does this include where the work is performed?
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	Other than contract works and workers’ compensation (generally Australia wide), usually this is stated as worldwide. If this is unclear follow-up.

	Insurance Premium
Has the premium been paid?
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	
Choose an item.
	This does not appear on all certificates.  Where it does appear make sure that it has been paid.


NOTE:  If any matter is ambiguous please take steps to clarify.  
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