Report template: Better practice organics recycling
	INSTRUCTIONS
This report template is provided to help you demonstrate how the relevant environmental performance objectives (EPOs), as set out in the Guideline: Better practice organics recycling (organics recycling guideline), can be achieved at your organics recycling facility. This report template is not designed for completing applications and submissions that do not address the organics recycling guideline. 
This report template is for use by operators of organics recycling facilities to complete new applications or amendment applications using the Application form annex: Activity checklist (Better practice organics recycling) [in conjunction with the IR-F09 Application form].
This is referred to as the ‘application form annex’ in this report template. Supporting guidance to the application form annex refers to the specific type of assessment process, which outlines that: 
· For new applications – address all EPOs in your application
· For amendment applications – address all EPOs relevant to the scope of your amendment in your application.
The application form annex requires you to provide supporting information using the structure of this report template relevant to the requirements of your new application or amendment application. In this report template:
· Black text in shaded boxes provides higher level guidance and includes example template tables to consider how to best present supporting information.  
· Black italics text provides general and aspect-specific guidance and examples to help you interpret the requirements of supporting information and to explain how you can better demonstrate that all relevant EPOs can be achieved.
The structure and guidance in the report template is to help you address supporting information requirements and facilitate efficient processing of submissions.
We recommend that you adapt the guidance provided in this report template, as relevant, to complete your supporting information.
Provide as much detail as possible when completing your supporting information to ensure that you effectively demonstrate how the relevant EPOs can be achieved. This may include details on benchmark and/or alternative controls, with supporting plans. 
The requirements of the application form annex and guidance in this report template do not limit the information that you can submit.
Where alternative controls are proposed, these should be identified as alternative controls and demonstrated as being able to achieve the relevant EPOs. Relating your alternative controls to equivalent benchmark controls may help facilitate the assessment process.
Do not include the guidance text provided in this report template when submitting your application.
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Report template: Better practice organics recycling v1 August 2024	1
Report structure
	Instructions  
Include a cover page, executive summary, table of contents, list of tables, list of figures and references to any additional attachments and appendices. Attachments can include any supporting plans, detailed technical reports, and other materials to help consolidate and manage the length of supporting information and size of electronic files.
In your executive summary, provide a summary of the purpose and scope of your new application or amendment application. 


1. [bookmark: _Toc133575548]Achieving better practice
	Instructions  
In this section: 
· Address your response to part 1 of the application form annex.
· Explain why any EPOs may not be relevant to your application.
· Provide a summary of how you will comply with your obligations under the EP Act and achieve the relevant EPOs regarding your site-specific operations.
If you cannot achieve, or do not commit to achieving, all relevant EPOs, explain this and provide a summary of how you will comply with your obligations under the EP Act.



2. [bookmark: _Toc129246591][bookmark: _Toc133575549]Scope of organics recycling activities
	Instructions  
In this section: 
· Address your response to part 2 of the application form annex.
· Complete template table 1 (see below).
· Describe the scope and types of organics recycling activities undertaken or proposed at your premises; process diagrams may be appropriate here.
· Provide a summary of any other prescribed category and/or directly related activities undertaken or proposed at your premises.
· Include maps and plans to describe the location of, and the scope of activities for, your facility.
If you selected ‘other category/categories’ for part 2.1 in the application form annex, identify the extent of these prescribed premises activities with supporting maps, and describe where:
· these activities will be/are separate to organics recycling activities
· these activities will be/are connected to organics recycling activities (for example, where a hardstand is used for multiple purposes).
Amendment applications only: Where your application is to increase the maximum production/design capacity of your organics recycling facility, clearly define the additional capacity that you are proposing.   


[bookmark: _Toc133575550]


2.1 Prescribed premises categories and activity summary
Note, under Schedule 1 of the Environmental Protection Regulations 1987, the production and design capacity for: 
· Category 61A (solid waste facility) aspects of your organics recycling facility is based on the amount of waste accepted, or that can potentially be accepted, at the facility per year.
· Category 67A (compost manufacturing and soil blending) aspects of your organics recycling facility is based on the amount of product produced, or that can potentially be produced, at the facility per year.
Where the production/design capacity for your organics recycling activities is not defined on your current authorisation, define this with supporting evidence. For example, original works approval application documents, and/or production rates from previous annual periods.  
Provide a summary of each type of organics recycling activity undertaken or proposed at the premises. For example: anaerobic digestion; aerobic open composting (including turned windrow, aerated static pile); aerobic enclosed composting (including covered windrows, tunnel composting, in vessel composting and composting within buildings); and mechanical processing, such as chipping, shredding, and grinding (including for feedstocks or to produce mulch products).
Provide a summary of any other prescribed premises categories undertaken or proposed at the premises.
[bookmark: _Toc133576102]Template table 1 Prescribed premises activities and production/ design capacity
	Prescribed premises category
	Production/ design capacity
	Summary of organics recycling or other activity

	Organics recycling activities

	Category 61A
	10,000 tpa
	Chipping of forestry waste for mulch production

	Category 67A
	50,000 tpa
	Aerobic open and closed composting (aerated static pile)

	Other prescribed premises activities

	Category 33
	20,000 tpa
	Blending of chemicals into soil products

	Category 64
	50,000 tpa
	Acceptance of waste for landfilling


2.2 [bookmark: _Toc133575551]Organics recycling facility activities description
Provide a detailed description of your organics recycling facility that includes: 
· operational areas, including areas of fixed infrastructure and equipment such as enclosed operating areas, buildings, hardstands, separated catchments and areas used for waste/feedstock acceptance and storage, processing, and product storage
· activities undertaken or proposed within each area.
· the facility location, including relevant GPS coordinates for the boundary of the premises and the organics recycling facility (coordinates are to be determined using the Geocentric Datum of Australia (GDA 2020). 
As per part 2.2 of the application form annex, include maps, plans, and figures that clearly and effectively: 
· show the extent and location of your organics recycling activities, relevant operational areas, infrastructure and equipment
· show the environmental siting of your organics recycling activities (see part 3)
· define any boundaries between different types of prescribed premises activities at your premises and boundaries used for assessing environmental siting.
3. [bookmark: _Toc133575552]Environmental siting
	Instructions 
In this section:
· Address your responses to part 3 of the application form annex.
· Complete template table 2 (see below):
· Determine an appropriate boundary around your organics recycling facility from which to measure distances. You may use aspects of the premises and/or operational boundaries. Define the boundary in supporting maps.
· Assess your organics recycling facility using the siting criteria in template table 2 and from section 7 Environmental siting of the organics recycling guideline.
· For the dropdown list, response options under the ‘Outcomes column’ of template table 2:
· ‘Yes – achieves criteria’: indicates that the EPOs can generally be achieved using the benchmark or suitable alternative controls.
· ‘No – criteria not achieved’: indicates that additional alternative controls may be required to achieve the EPOs.
· ‘Not applicable’: indicates that the siting criteria is not relevant, for example the siting criteria is not located proximate to your facility (such as specified policy and legislated areas).
· ‘Other’: indicates the siting assessment is inconclusive, for example, if no data for the siting criteria could be located to undertake an assessment.
· Assess your organics recycling facility proximity to any other relevant sensitive receptors not set out in template table 2. This may include residences and businesses and be supported by a site investigation.  
· Consider the outcomes of the environmental siting assessment process and if additional/alternative controls are required to manage the risks of potential impacts from your organics recycling facility based on the assessment of environmental siting criteria. 
· In the ‘Reference’ column of template table 2, note where additional controls are proposed to address where the recommended siting criteria are not achieved. In the case no additional controls are proposed, this approach should be justified.
Environmental siting is the consideration of the surrounding environment, including areas of high conservation value and special significance (specified ecosystems), that may be impacted because of pollution (emissions and discharges) or environmental harm from activities at prescribed premises. Data used to inform the environmental siting is predominantly accessed through geographic information systems (GIS) and may be supported by additional information such as on-ground assessments and site visits.
Many datasets are available through the Data WA website and can be viewed in the Australian National Map. Other publicly accessible GIS platforms include Dandjoo biodiversity data platform and  Map Viewer Plus. In addition, Geoscience Australia are custodians of a number of relevant datasets, for example the National surface water information surface hydrology data.
Available datasets may not identify all environmental siting criteria relevant to your organics recycling facility. Consider potential impacts of prescribed premises activities on the environment, water resources and public health and amenity in the context of your location.    



Record what data source you used to undertake the assessment; example data sources are provided in template table 2.
Address any siting criteria that are not achieved to meet recommended separation distances.
Separately, consider where sensitive human receptors and surrounding land use zones are.  For example, see Local Planning Strategies, Schemes and Structure Plans, and consider aerial images and ground truthing).
Provide maps of your organics recycling facility to visually communicate the premises location, relevant environmental siting criteria, and boundary of measurement used in the assessments.
Discuss if your premises is in a metropolitan, regional, or remote location where this location informs the selection of certain benchmark or alternative controls.  
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[bookmark: _Toc133576103]Template table 2 Environmental siting assessment – proximity to potentially sensitive receptors
	#
	Siting criteria
	Outcome 
	Data source used in assessment 
	Distance to siting criteria (m)
	Reference
(additional controls)

	3.1 
	Ramsar sites: ≥1,000 m from a wetland or habitat of this type which is down-hydraulic-gradient of the premises
	Choose an item.
	e.g. Ramsar Sites (DBCA-010)
	e.g. 800 m
	e.g. section 5.1 of this report template 

	3.2 
	Directory of important wetlands – Western Australia: ≥1,000 m from a wetland or habitat of this type which is down-hydraulic-gradient of the premises
	Choose an item.
	e.g. DBCA-045
	e.g. 1800 m
	e.g. N/A

	3.3 
	South Coast significant wetlands: ≥1,000 m from a wetland or habitat of this type which is down-hydraulic-gradient of the premises
	Choose an item.
	e.g. DBCA-018
	
	

	3.4 
	Geomorphic wetlands: (excluding ‘multiple use’ wetlands of the Swan Coastal Plain) ≥1,000 m from a wetland or habitat of this type which is down-hydraulic-gradient of the premises
	Choose an item.
	e.g. various data sets available via Data WA
	
	

	3.5 
	Western swamp tortoise habitat: ≥1,000 m from a wetland or habitat of this type which is down-hydraulic-gradient of the premises
	Choose an item.
	e.g. DWER-071
	
	

	3.6 
	Surface water: ≥500 m from watercourses (see Glossary) or wetlands (see Glossary) which are down-hydraulic-gradient1 of the premises
	Choose an item.
	e.g. aerial image
	
	

	3.7 
	Estuaries: ≥500 m from the high-water mark of estuaries, which in relation to tidal waters means ordinary high-water mark at spring tides
	Choose an item.
	e.g. aerial image
	
	

	3.8 
	Groundwater: A minimum vertical separation distance of 2 m should be maintained between the base of any containment infrastructure and the highest groundwater level (including seasonal perched aquifers)
	Choose an item.
	e.g. site investigation during times of year
	
	

	3.9 
	Private water supply bore: ≥100 m and preferably down-hydraulic-gradient from these bores
	Choose an item.
	e.g. Water register and/or stakeholder consultation
	
	

	3.10 
	Topography: Gently sloping land with grades shallower than 10% (1 in 10)
	Choose an item.
	e.g. site visit
	
	

	3.11 
	Department of Biodiversity, Conservation and Attractions’ lands of interest and legislated lands and waters: not within these areas
	Choose an item.
	e.g. DBCA-011
	
	

	3.12 
	Bush forever areas: not within these areas
	Choose an item.
	e.g. DPLH-022
	
	

	3.13 
	Regional parks: not within these areas
	Choose an item.
	e.g. DBCA-026
	
	

	3.14 
	Threatened and priority ecological communities: not within these areas
	Choose an item.
	e.g. DBCA-038
	
	

	3.15 
	Ecological communities of national environmental significance (ECNES): not within these areas
	Choose an item.
	See https://www.dcceew.gov.au/environment/environmental-information-data/databases-applications/ecnes
	
	

	3.16 
	Environmentally sensitive areas (see Glossary): not within these areas
	Choose an item.
	e.g. DWER-046
	
	

	3.17 
	1 in 100 (1%) annual exceedance probability (AEP) floodplain which comprises the floodway and flood fringe: not within these areas
	Choose an item.
	e.g. DWER-020
	
	

	3.18 
	Priority 1 and Priority 2 Public Drinking Water Source Areas: not within these areas
	Choose an item.
	e.g. DWER-033
	
	

	3.19 
	Reservoir protection zones or wellhead protection zones: not within these areas
	Choose an item.
	e.g. Public drinking water source area mapping tool
	
	

	3.20 
	Wild Rivers: not within these areas
	Choose an item.
	e.g. DWER-087
	
	

	3.21 
	Environmental Protection (Peel Inlet – Harvey Estuary) Policy area: if within, demonstrate objectives/requirements are achieved 
	Choose an item.
	e.g. DWER-033
	
	

	3.22 
	State Environmental (Cockburn Sound) Policy area: if within, demonstrate objectives/requirements are achieved
	Choose an item.
	e.g. Public drinking water source area mapping tool
	
	

	3.23 
	Environmental Protection (Kwinana) (Atmospheric Wastes) Policy area: if within, demonstrate objectives/requirements are achieved
	Choose an item.
	e.g. DWER-087
	
	

	3.24 
	Waterways Conservation Act 1976 management areas: if within, demonstrate objectives/requirements are achieved
	Choose an item.
	e.g. DWER-058
	
	

	3.25 
	Priority 3 Public Drinking Water Source Areas: if within, demonstrate objectives/ requirements are achieved
	Choose an item.
	e.g. DWER-033
	
	

	3.26 
	Contaminated sites: if within, demonstrate objectives/requirements are achieved
	Choose an item.
	e.g. DWER-059; DWER-073
	
	

	3.27 
	Aboriginal Heritage Places: if within, demonstrate objectives/requirements are achieved
	Choose an item.
	e.g. DPLH-001
	
	

	3.28 
	Heritage Council WA – State Register: if within, demonstrate objectives/requirements are achieved
	Choose an item.
	e.g. DPLH-006
	
	

	3.29 
	Emission guidelines: (e.g. Guideline: odour emissions) follows the screening distances set out in the relevant emission guideline, and where located within screening distances address the requirements of the relevant emission guideline 
	Choose an item.
	See DWER regulatory documents 
	
	



Insert figures/aerial images as required.

4. [bookmark: _Toc133575553]Feedstocks and waste acceptance
	Instructions  
In this section:
· Address your responses to part 4 of the application form annex.
· Complete template table 3 (see below) for all feedstock/waste types accepted, or proposed to be accepted, for organics recycling.
· Characterise any non-standard feedstocks; the template table in appendix 1 of this report template is provided to help you document the relevant details. 
· Demonstrate how all feedstocks/waste types have a beneficial outcome for product quality.
· Include procedural information on:
· Feedstock/ waste acceptance
· Identification and removal of contaminants and non-conforming waste.
Amendment applications only: Where your application is to increase the maximum amount of a feedstock/waste type that you are already authorised to accept, clearly define the additional amount you are proposing to accept.   


Provide characterisation information and describe ongoing conformance assessment (based on the source/s and variability in composition), and what acceptance criteria are used, for each non-standard feedstock (see template table in appendix 1 to help document the relevant details). This includes consideration of potential contaminants and demonstrating how all non-standard feedstocks have a beneficial outcome for product quality.
Describe or include your feedstock/waste acceptance procedure and how non-conforming and unauthorised feedstock/waste types are/will be managed.
[bookmark: _Toc133576104]Template table 3 Feedstock/waste types accepted for organics recycling
	Feedstock/waste types
	Source
	Risk rating

	Standard/non-standard feedstock type
	Maximum annual amount

	Solid feedstock/waste types

	Chicken manure
	Bob’s chickens
	High
	Standard
	10,000 tpa

	Insert additional lines as required
	
	
	
	

	Total 
	_________ 
tonnes/ year

	Liquid feedstock/waste types

	Chicken facility wash waters 
	Bob’s chickens
	High
	Non-standard
	3,000 tpa

	Insert additional lines as required
	
	
	
	

	Total
	_________ 
tonnes/ year






5. [bookmark: _Toc133575554]Infrastructure and equipment
	Instructions
In this section:
· Address your responses to part 5 of the application form annex.
· Consider sections 8.2 – 8.9 of the organics recycling guideline and detail the infrastructure and equipment controls related to your organics recycling facility that help demonstrate that the EPOs can be achieved. Consider if/how the benchmark controls will be/are applied, not relevant to your facility, or if alternative controls will be/are applied.
· Include relevant plans, design specifications and construction quality assurance documentation (as an appendix or attachment if necessary).



[bookmark: _Toc131479303]Provide a summary of your facility’s infrastructure and equipment, using sections 8.2 – 8.9 of the organics recycling guideline as a reference. Use the subsections and guidance below if applicable to your facility, detailing controls that address multiple EPOs may be beneficial here. Guidance under the subsections proposed below are aligned to the EPOs in the organics recycling guideline.  
5.1 [bookmark: _Toc133575555]Leachate containment system
Describe your hardstands, drainage, and leachate containment systems. Include information to address the relevant specifications and quality assurance requirements set out in table 5 and table 6 of the organics recycling guideline.
For example: 
· Hardstand, drainage channel and leachate containment design specifications.
· Calculations for how your design and storage capacities were determined. Appendix B of the organics recycling guideline provides guidance on calculating water balances.
Design specifications should include the following information:
· The leachate containment system is based on a quantitative assessment of the potential leachate and stormwater runoff generated from a 1 in 20 (5 %) annual exceedance probability (AEP) 24-hour storm event.
· The leachate containment system is designed by a suitably qualified person.
· A construction quality assurance (CQA) plan for the leachate containment system is prepared by a suitably qualified person.
· All hardstand surfaces and pond liners can support the load of the material and machinery to be used on the surface, without compromising integrity.
· Groundwater monitoring bore location and construction details.
Note: Describe how liquids are stored on-site (for example, details of bunding and containment infrastructure) where any liquid waste is accepted or liquid products are produced.
5.2 [bookmark: _Toc133575556]Odour control 
Describe odour control infrastructure and equipment for the organics recycling facility. For example: enclosed structures for receival, storage and processing, buildings operated at negative pressure, biofilters, odour treatment systems and maintenance.
5.3 [bookmark: _Toc132190207][bookmark: _Toc132364537][bookmark: _Toc132374136][bookmark: _Toc133575557]Anaerobic digestion facilities
Describe the air emission control infrastructure and equipment, as per section 8.4 of the organics recycling guideline, where anaerobic digestion is undertaken or proposed at your facility. Delete this section if not applicable. 
5.4 [bookmark: _Toc133575558]Dust control
Describe dust control infrastructure and equipment for the organics recycling facility. For example: water cart, misting sprays, wheel wash, covers/enclosures, and dust suppression on equipment.
5.5 [bookmark: _Toc133575559]Noise control
Describe noise control infrastructure and equipment for the organics recycling facility. For example: mufflers and broadband reversing alarms on vehicles and machinery, positioning of noise generating equipment, and noise bunds.
5.6 [bookmark: _Toc133575560]Litter and debris
Describe litter and debris control infrastructure and equipment for the organics recycling facility. For example: enclosed operating areas, fencing, and waste containment bins.
5.7 Fire prevention and management 
Describe fire prevention and management infrastructure and equipment for the organics recycling facility. For example: water supply, hydrants, portable firefighting trailers, portable fire extinguishers, fire detection sensors, equipment capable of separating smouldering material, physical barriers for separation, security, and warning systems.
5.8 Vectors 
Describe vector control infrastructure and equipment for the organics recycling facility.
6. [bookmark: _Toc133575561]Operations
	Instructions
In this section:
· Address your responses to part 6 of the application form annex.
· Consider sections 8.2 – 8.9 of the organics recycling guideline and detail the operational controls related to your organics recycling facility that help demonstrate that the EPOs can be achieved.  Consider if/how the benchmark controls will be/are applied, not relevant to your facility, or if alternative controls will be/are applied.
· Address any planned emission and discharges (if relevant) and how these will be controlled, such as point source emissions to air at anaerobic digestion facility (see section 8.4 of the organics recycling guideline).



Provide a summary of your facility’s operational and processing controls, using section 8 of the organics recycling guideline as a reference. Use the subsections and guidance below if applicable to your facility, detailing controls that address multiple EPOs may be beneficial here. Proposed subsections below are aligned to the EPOs in the organics recycling guideline. 
 
6.1 [bookmark: _Toc133575562]Organics recycling processes
Describe the organics recycling processes that you have undertaken or proposed at your facility including:
· Type (for example, aerobic open or enclosed composting, anaerobic digestion, chipping, shredding, grinding etc.).
· Process methods and controls for aeration, moisture, temperature, carbon: nitrogen ratios, including any application of liquids and management of leachate generation.
· Pasteurisation methods and controls (refer table 10 of the organics recycling guideline).
· Size and location of feedstock, processing, and finished product stockpiles/windrows.
6.2 [bookmark: _Toc133575563]Leachate containment system
Describe the operational and processing controls for your hardstands, drainage, and leachate containment systems, including:
· Inspection and maintenance schedule
· Maintenance of freeboard on storage ponds
· Prevention of pooling
· Spill recovery procedur.
· Leachate reuse areas and application methods.
6.3 [bookmark: _Toc133575564]Biogas management system
Provide a summary of the air emission operational and processing controls, as per section 8.4 of the organics recycling guideline, where anaerobic digestion is undertaken or proposed at your facility. Delete this subsection if not applicable. 
6.4 [bookmark: _Toc133575565]Odour
Describe odour operational and processing controls for the organics recycling facility. For example: management of high-risk and odorous feedstocks and biochemical oxygen demand, sediment loads and aeration in storage ponds, observation of weather conditions in relation to high-risk odour-generating activities, maintenance of odour treatment systems.
6.5 [bookmark: _Toc133575566]Dust
Describe dust operational and processing controls for the organics recycling facility. For example: management of stockpile height and moisture, covering materials stored on premises and leaving the premises, observation of weather conditions in relation to high-risk dust-generating activities.
6.6 [bookmark: _Toc133575567]Noise
Describe noise operational and processing controls for the organics recycling facility. For example: operating hours, effective operation, and maintenance of machinery. 
6.7 [bookmark: _Toc133575568]Emissions of litter and debris
Describe litter and debris operational and processing controls for the organics recycling facility. For example: collection, containment, and removal of physical contaminants.
6.8 [bookmark: _Toc133575569]Fire prevention and management
Describe fire prevention and management operational and processing controls for the organics recycling facility. For example: implementation of fire and emergency management plan, maintenance of water supplies, management of stockpile rotation, dimensions, separation, moisture, and temperature.
6.9 [bookmark: _Toc133575570]Vectors 
Describe vector operational and processing controls for the organics recycling facility. For example: management of high-risk vector attracting feedstocks including enclosure, covering and/or immediate integration to process, effective housekeeping, preventing pooling/ stagnation of waters.
7. [bookmark: _Toc133575573]Product quality
	Instructions
In this section:
· Address your responses to part 7 of the application form annex. 
· Complete template table 4 (see below) for all product types produced, or proposed to be produced, at the organics recycling facility. 
· Describe in detail all product types produced, or proposed to be produced, at your organics recycling facility; the template table in appendix 2 of this report template is provided to help you document the relevant details for product types that will be/are category B or liquid products. When setting out fit-for-purpose product specifications, consider:
· Multiple category B product types may be addressed under a single fit-for-purpose product specification if they have the same or similar characteristics and can be subject to that same fit-for-purpose product specification and quality-assurance sampling and testing plan.
· Use the benchmark controls provided in section 8.10 Product quality of the organics recycling guideline to determine what information should be provided.
· Use attachments where appropriate.
· This template is provided as a guide. If the supporting information is already documented in an alternative format this may be provided as an attachment in place of using the templates provided in this report template.


Describe the product types produced, or proposed to be produced, at the organics recycling facility, including:
· Category type (category A, category B or liquid products)
· Description (raw mulch, pasteurised product, composted product)
· Feedstocks used and process requirements, including pasteurisation, to achieve the product quality (consider table 8 and table 10 in the organics recycling guideline)
· Monitoring requirements, this may refer to monitoring (locations, frequency, parameters, sampling, and analysis methods) in section 7 of this report template and address:
· relevant parameters/contaminants for the feedstocks being used (consider table 9 in the organics recycling guideline) 
· sampling frequencies used (consider table 11 in the organics recycling guideline)
· sampling methods used for corresponding parameters/contaminants (consider table 12 in the organics recycling guideline).
This may be set out in an attached quality assurance sampling and testing plan.
· Note that fit-for-purpose product specifications for category B and liquid product types may need to consider potential contaminants, concentrations, and upper limits, including risks to the environment, public health and amenity not addressed in the organics recycling guideline. The template table in appendix 2 is provided to help capture this information.
· Detail controls to prevent cross contamination of different products, such as:
· Where leachate is reused in some products 
· Where biosolids/ septage are used in some products.
[bookmark: _Toc133576105]Template table 4 Summary of product types
	What is the product category?

	What is the product type?
	What feedstocks are used in the product?
	Are these types of feedstock used?
	Product quality specification

	
	
	
	High-risk feedstock
	Biosolids, septage or sewage
	Non-standard feedstocks
	

	Category A
	Compost

	Standard low and moderate-risk feedstocks (including…)
	☐ Yes       
☐ No
	☐ Yes       
☐ No
	☐ Yes       
☐ No
	As per tables 8, 9 and 10 in the organics recycling guideline for a windrowed low/ moderate-risk feedstock category A compost

	Category A
	Pasteurised product
	Standard low and high-risk feedstocks (including…)
	☐ Yes       
☐ No
	☐ Yes       
☐ No
	☐ Yes       
☐ No
	As per tables 8, 9 and 10 in the organics recycling guideline for a windrowed high-risk feedstock category A pasteurised product containing biosolids

	Category B
	Compost
	Standard low and high-risk feedstocks (including…)
	☐ Yes       
☐ No
	☐ Yes       
☐ No
	☐ Yes       
☐ No
	Refer to fit-for-purpose product specification and additional details in attachment x

	Category B
	Pasteurised product
	Standard low and high risk, as well as non-standard feedstocks (including…)
	☐ Yes       
☐ No
	☐ Yes       
☐ No
	☐ Yes       
☐ No
	Refer to fit-for-purpose product specification and additional details in attachment y

	Liquid
	N/A
	Standard low and high risk, as well as non-standard feedstocks (including…)
	☐ Yes       
☐ No
	☐ Yes       
☐ No
	☐ Yes       
☐ No
	Refer to fit-for-purpose product specification and additional details in attachment z

	etc.
	
	Insert additional rows as required
	
	
	
	






8. [bookmark: _Toc133575574]Monitoring, record keeping and reporting 
	Instructions
In this section:
· Address your responses to part 8 of the application form annex. 
· Detail the monitoring, record keeping and reporting undertaken or proposed at your facility.
· Complete template table 5 (see below) where ambient groundwater monitoring is proposed at the organics recycling facility.


Detail the monitoring (locations, frequency, parameters, sampling, and analysis methods) and record keeping that will be/is conducted at your organics recycling facility, including:
· Quantities of feedstocks, wastes and products incoming and outgoing
· Characterisation/quality of feedstocks and finished products
· Parameters for materials being processed (for example: temperatures)
· Inspection of infrastructure and equipment (for example: liner integrity)
· Anaerobic digestion plant point source emission monitoring (refer to section 8.4 of the organics recycling guideline) 
· Ambient groundwater monitoring
· Fire events, complaints, and failure of pollution control equipment.  
Template table 5 Groundwater monitoring of ambient concentrations
	Location
	Parameter
	Unit
	Frequency
	Method

	Monitoring wells as specified in the attached map (with GPS locations)
	Field measurements (e.g. standing water level, pH, dissolved oxygen)
	
	Minimum each six-monthly period
	Spot sample, in accordance with AS/NZS 5667.1 and AS/NZS 5667.11.

	
	Water quality parameters (e.g. nutrients, metals, herbicides/ pesticide, biological indicators)  
	
	
	


9. [bookmark: _Toc133575575]Additional approvals
	Instructions
In this section:
· Address your responses to: 
· Part 9 of the application form annex for new applications or amendment applications
· Complete template table 7 (see below) to advise whether the approval has been obtained, is required and yet to be obtained, or is not relevant for your facility.


Include a summary of consultation has already occurred with consent authority and estimated timeframe for obtaining any relevant approvals not yet obtained.


Template table 7 Additional approvals
	EP Act and department-related approvals

	Clearing approvals 
(Under Pt V Division 2 of the EP Act or the Country Areas Water Supply Act 1947) 
	Choose an item. 
Ref: (if approved) ___________________

	Licences to take water 
(Under the Rights in Water and Irrigation Act 1914)
	Choose an item.
Ref: (if approved) ___________________

	Approvals relating to the transportation of controlled wastes 
(Under the Environmental Protection (Controlled Waste) Regulations 2004)
	Choose an item.
Ref: (if approved) ___________________

	Approvals under Part IV of the EP Act 
(Related to a ‘significant proposal’, being ‘a proposal likely, if implemented, to have a significant effect on the environment’). 
	Choose an item.
Ref: (if approved) ___________________



	Other approvals

	Planning and building approvals
(For example, from the relevant local government or responsible authority)
	Choose an item.

	Department of Health approvals 
(For example, using biosolids and other sewage treatment-derived wastes)
	Choose an item.

	Department of Energy, Mines, Industry Regulation and Safety approvals
(For example, for the storage of dangerous goods)
	Choose an item.

	Department of Primary Industries and Regional Development approvals
(For example, a permit if conditions of the quarantine area notice cannot be met)
	Choose an item.

	Other approvals
(please describe in supporting information)
	Choose an item. 
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Appendices
	Instructions
· Include and accurately reference all relevant attachments and additional supporting information.
· Appendices can be provided as separate documents; this is recommended when managing lengthy documents and large datasets. 


Appendices may include:
· Site plans and maps
· Proof of premises occupation
· Infrastructure specifications and maintenance schedules
· Operational procedures
· Feedstock and product quality characterisation and sampling and analysis plans
· Copies of additional approvals.
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Appendix 1 Example non-standard feedstock/waste characterisation 
Complete a separate feedstock/waste type characterisation for each type of non-standard feedstock/waste to be accepted for organics recycling.
	Non-standard feedstock/waste type characterisation 

	Feedstock/waste type
	Source/process type
	Form (solid/liquid)
	Maximum annual amount accepted

	
	
	
	

	How is the material beneficial to the organics recycling process and/or product quality?

	

	Relevant contaminant type concentration ranges: 
What parameters have been analysed and what is the variability?

	Parameter
	Average
	Range (lower: upper)
	Interquartile range
	Standard deviation

	Copper
	582 mg/kg
	282: 765 mg/kg
	252 mg/kg
	104

	Plastics
	2% dry matter w/w
	0.02: 4.9% dry matter w/w
	1.8% dry matter w/w
	2.3

	Insert additional rows as required
	
	
	
	

	Contaminant type management: How are contaminants effectively managed?

	Parameters 
(Relevant contaminant types based on the feedstock type/source)
	Is the contaminant treated during processing? 
(no/yes and method)
	Is the contaminant present in the final product type? 
(no/yes and maximum concentration)

	Copper
	No
	Yes - Maximum 300 mg/kg as set out in the attached fit-for-purpose product specification.

	Plastics
	Yes - Removal by screening before addition of feedstock to the organics recycling process (see operational details in section 6.1 of this report template) 
	Yes - Maximum residual 0.05% dry matter w/w 


	Insert additional rows as required
	
	

	Feedstock sampling and analysis for conformance against characterisation

	Address sampling and analysis for contaminants of concern regarding the variability and risks of the feedstock type and potential for changes to the feedstock source.

	What risks to the environment, public health and amenity does the feedstock present and how are the risks controlled (e.g. contaminant types, leachate, odour, and vectors)?

	Consider chemical, physical and/or biological contaminants of concern, and how the feedstock will be stored and processed. 
Include consideration of the maximum proportion of this feedstock in the relevant product types.


[bookmark: _Toc133575578]Appendix 2 Example fit-for-purpose product quality specification
Complete a separate fit-for-purpose product quality specification for each type of category B and/or liquid product type.
	Fit-for-purpose product quality specification 

	Product category
	Description of product type

	Category B
or 
Liquid product 
	What processes are used to produce the product?
What feedstocks are used; include reference to any relevant non-standard feedstock/waste characterisations?

	Describe how the product type is processed (include details on pasteurisation if relevant)

	Refer to table 10 of the organics recycling guideline.

	Describe the product type intended end use/s (include details on any limitations)

	

	Specify the contaminant types, including concentration upper limits

	Refer to table 9 of the organics recycling guideline, any relevant non-standard feedstock/waste characterisations, and contaminants of concern.

	Contaminant types
	Parameter 
	Upper limits

	Chemical contaminant 
	Copper
	300 mg/kg

	Physical contaminant
	Plastics
	0.05% dry matter w/w 

	Insert additional rows as required
	
	

	Specify the quality assurance sampling and testing plan

	Refer to table 9, table 11 and table 12 of the organics recycling guideline, any relevant non-standard feedstock/waste characterisations, and contaminants of concern.
This may be addressed as a separate attachment.

	What risks to the environment, public health and amenity does the product present and how are the risks controlled (e.g. contaminants)?

	Consider chemical, physical and/or biological contaminants of concern, and these are managed in the final product quality.
Include consideration of the maximum proportion of the feedstock types in the product type.
Include consideration of the limitations and control for use of the product type.
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