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[bookmark: _Toc398813418][bookmark: _Toc405897227]Foreword

This information and application pack is designed to assist a school community to address the needs of student pedestrians and enhance their safe movement to and from school. Information contained herein will guide a school Principal or President, Secretary or Chair of a school parent body to apply for a Type B children’s crossing, which is operated by a Traffic Warden provided by the school or school parent body.

The information an applicant provides will enable the Children’s Crossings and Road Safety (Applications) Committee (the Committee) to undertake an investigation to consider the needs of student pedestrians. The Committee consists of voting representatives from the WA Police (Chair), Main Roads WA, and Department of Education. The WA Local Government Association, Association of Independent Schools WA, Catholic Education of WA, and WA Council of State Schools Organisations are also members of the Committee in an advisory capacity. 

Whilst the Committee’s main purpose is to consider the needs of primary school students, it will consider the needs of secondary school students if there are significant attendant factors, such as, high traffic volumes. The Committee is guided by established criteria and policy. It gathers information from a number of sources, such as, individual schools, Department of Education, Main Roads WA, Local Government, and local police where relevant.

Applications and supporting information are submitted to the Children’s Crossings and Road Safety (Applications) Committee via the Children’s Crossings Unit which provides administrative support to the Committee, and when appropriate, advice to applicants and interested parties.



[bookmark: _Toc398793150][bookmark: _Toc398802758][bookmark: _Toc398813419][bookmark: _Toc405897228]Who can apply for a new children’s crossing

The applicant for a new children’s crossing must be the: 
· School Principal; or 
· President, Secretary or Chair of a recognised school parent body.[footnoteRef:1] [1:  A recognised school/parent organisation may be a Parent and Citizens’ Association, a Parent’s and Friends’ Association, School Council/Board/Authority/Committee, or a school based Management Group. (Task Force on Road Safety at Schools Report, 1991, Volume 2)] 


Prior to applying for a new children’s crossing, it is recommenced an applicant obtain and read the “Guidelines for Road Safety Around Schools – School Edition”, which can be accessed using the following link: http://www.roadwise.asn.au/road-safety-around-schools.aspx

[bookmark: _Toc398813420][bookmark: _Toc405897229]
Application Procedure

[bookmark: _Toc398793152][bookmark: _Toc398802760][bookmark: _Toc398813423][bookmark: _Toc405897230]Site survey by applicant

Applicants are required to undertake informal counts of pedestrians (recording primary, secondary and other pedestrians separately), as well as vehicles and heavy vehicles (for example trucks) at the nominated location(s) using the survey count forms contained in this pack. These surveys will enable the applicant to determine the suitability of their application based on the minimum warrant requirements. One AM completed survey count form and one PM completed survey count form must be submitted with the application.

A copy of the warrant criteria for a primary school, secondary school, and combined primary/secondary school is included in this pack.

[bookmark: _Toc398813421][bookmark: _Toc405897231]Nominate a Traffic Warden

The school parent body must provide details of the person(s) willing to nominate as a Traffic Warden and more than one person may be nominated. The Committee is not able to consider the application without these details.

People nominated as Traffic Wardens must sign the Application for a Type B Children’s Crossing to verify their agreement to nominate. If the nominated Traffic Warden(s) does not wish to proceed, the school or parent body has 12 months from the date of approval to nominate another Traffic Warden to operate the children’s crossing before the application is closed.

It must be noted the children’s crossing infrastructure will not be installed if the nominated Traffic Warden does not proceed and there is no replacement.  

Training of the Traffic Warden will occur once the crossing is installed.

(See additional information under Requirements for a Traffic Warden to operate a Type B Children’s Crossing on page 8)

[bookmark: _Toc398813422][bookmark: _Toc405897232]Important information regarding a Type B Traffic Warden

The following is provided for the information of the applicant:
· The applicant may choose to provide volunteer guards or arrange to employ and pay wages for a guard. (Task Force on Road Safety at Schools Report, 1991, Volume 2).  A guard is a Traffic Warden.
· Payment details and length of time worked comes under a private agreement with the school parent body.  A minimum of 30 minutes is recommended.
· Traffic Wardens require a Certificate of Authority issued after successfully completing a training session conducted by the Traffic Warden State Management Unit.
· The Traffic Warden State Management Unit (TWSMU) will supply all flags needed to operate the crossing.
· TWSMU will supply details of where to purchase Traffic Warden uniforms.
· Details of a Traffic Warden(s) or person(s) nominated to become a Traffic Warden are to be included in the Application for a Type B Children’s Crossing.

[bookmark: _Toc398793154][bookmark: _Toc398802762][bookmark: _Toc398813425][bookmark: _Toc405897234]Consent from relevant Local Government

The applicant must contact their relevant Local Government (in most cases the Infrastructure or Engineering Section) and have the application endorsed. 

The Local Government will be able to assist by liaising with Main Roads WA regarding on-site suitability, pedestrian treatments and provide advice on any traffic management plans or any future changes for the proposed location.

It should be noted that it is ultimately the decision of the Council of elected members to agree or not agree for the relevant Local Government to install required infrastructure for a children’s crossing if that crossing is to be installed on a local road.

[bookmark: _Toc398813434][bookmark: _Toc405897235][bookmark: _Toc398793155][bookmark: _Toc398802763][bookmark: _Toc398813426]Application checklist – Must be completed and submitted with application.

· Guidelines for Road Safety Around Schools – School Edition obtained and read.
· Survey counts meet minimum criteria.
· One AM and one PM survey count forms completed and attached (count is for 1 hour immediately before school starts and 1 hour immediately after school finishes).   
· Application for a Type B Children’s Crossing completed and attached (must be original signatures). Please send original documentation only, not a photocopy.  Note no action will occur until originals received.
· Map with location of crossing point marked with a cross included.
· Application endorsed by Local Government.
· Application contains details of Traffic Warden(s) or person(s) nominated to become Traffic Warden(s).

All correspondence must be submitted via the school Principal, or the President, Secretary or Chair of the school parent body for it to be included in the submission to the Committee.

[bookmark: _Toc405897236]Submit application

The application is submitted to the:

Chairperson
Children’s Crossings and Road Safety Committee
C/- Children’s Crossings Unit
2 Clayton Street
MIDLAND WA 6056

The Children’s Crossings Unit, WA Police can be contacted on telephone 6274 8767.


[bookmark: _Toc398793156][bookmark: _Toc398802764][bookmark: _Toc398813427][bookmark: _Toc405897237]Information collected by the Children’s Crossings Unit

On receipt of the written application, the Children’s Crossings Unit will complete the following:
· One or two morning survey counts of one hour duration within 50 metres in each direction of the proposed crossing location counting all pedestrians[footnoteRef:2] including cyclists who cross from kerb to kerb, and vehicle traffic. The morning survey counts will be conducted in the hour before school commences on different days of the week in different weeks (where practicable). An applicant school will not be notified when the survey counts are to be conducted. [2:  Children attending kindergarten or pre-primary school who use the crossing will be included as other pedestrians during the survey.] 

· One or two afternoon survey counts of one hour duration within 50 metres in each direction of the proposed crossing location counting all pedestrians[footnoteRef:3] including cyclists who cross from kerb to kerb, and vehicle traffic. The afternoon survey counts will be conducted in the hour after school finishes on different days of the week in different weeks (where practicable). An applicant school will not be notified when the survey counts are to be conducted. [3:  Children attending kindergarten or pre-primary school who use the crossing will be included as other pedestrians during the survey.] 

· The applicant school will be contacted prior to survey counts to determine if there are any upcoming events (sporting events, camps, or pupil free days) that are likely to influence survey count numbers.
· Survey counts will not be conducted on days of extreme weather or rain. Weather is considered extreme when at the time of the survey the temperature is below 5 degrees or above 37 degrees.
· Proposed crossing location photographed.
· Site assessment of the proposed crossing location that includes site drawings.


Note a set of surveys includes 1 morning survey and 1 afternoon survey.  Once a set is completed the school will be sent a copy of the surveys.


Additional pedestrian survey counts may be conducted in the case of inclement weather or at the request of the Committee.


The Children’s Crossings Unit will collate the following information into a report to the Committee for its consideration and recommendations:
· Information received from the applicant.
· Formal survey count results, site assessment sheets, drawings and photographs.
· Information from Main Roads WA, relevant Local Government, Department of Education, and/or the relevant Education Authority if required.
[bookmark: _Toc398793157][bookmark: _Toc398802765][bookmark: _Toc398813428]
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Application decision

The Children’s Crossings Unit will advise the applicant of the Committee decision.

If the application is approved, an on-site meeting will be conducted with representatives from Main Roads WA, Department of Education, WA Police including the Children’s Crossings Unit, and the relevant Local Government (or WALGA).  A representative from the relevant education authority, the applicant school principal and a member of the school parent body are invited to attend; however their attendance is not compulsory. The onsite meeting will discuss the suitability of the location; any safety issues; and any required road and pedestrian treatments. 

An applicant school has one full school term to accept the offer of a Type B crossing. The Committee will withdraw the offer of a Type B crossing if not accepted within this timeframe.

A school approved a Type B children’s crossing must operate the crossing for a minimum of 6 months before submitting a request for that crossing to be reviewed to determine if it meets a 
Type A children’s crossing warrant.


[bookmark: _Toc398813433][bookmark: _Toc405897239]Conditions of Type B children’s crossing installation

A Type B children’s crossing will be installed under the following conditions:
· The Children’s Crossings and Road Safety Committee remain the governing body for all children’s crossings in Western Australia. 
· The Type B warrant is issued for 5 years and will be reviewed by the Children’s Crossings Unit towards the end of that time period.
· Main Roads WA is responsible for coordination and/or installation of the crossing infrastructure at no cost to the applicant.
· All Traffic Wardens must be authorised by the Commissioner of Police or their nominated representative.
· All Traffic Wardens are subject to the control and direction of the Commissioner of Police through the Traffic Warden State Management Unit. 
· Training for Traffic Wardens will be provided by the Traffic Warden State Management Unit or local police in country areas at no cost to the applicant.
· Ongoing training, assessment and monitoring of the competence of Traffic Wardens will be conducted by the Traffic Warden State Management Unit.
· The Traffic Warden State Management Unit retains the right to stand-down a Traffic Warden deemed not competent until re-training is completed.
· The provision of relief Traffic Wardens is the sole responsibility of the recognised school parent body concerned.
· The applicant school or school parent body returns signed copies of the formal Acceptance and Applicant’s Agreement to the Children’s Crossings Unit. 
· The approved children’s crossing must operate for a minimum of half an hour immediately prior to and after school hours. Such times to be specified on the Formal Acceptance of ‘B’ Type Children’s Crossing form. 
· The Children’s Crossings Unit must be notified of any changes to the children’s crossing operating times.



[bookmark: _Toc398813432][bookmark: _Toc405897240]Requirements for a Traffic Warden to operate a Type B Children’s Crossing

Traffic Wardens are authorised by the Commissioner of Police (or their nominated representative) to operate a warranted children’s crossing. Traffic Wardens are subject to the control and direction of the Commissioner of Police through the Traffic Warden State Management Unit under the provisions of the Road Traffic (Administration) Act 2008; Road Traffic Code 2000; and Road Traffic (Administration) Regulations 2014.

The following requirements must be met before a person can become a Traffic Warden and operate a Type B warranted children’s crossing:
· Submit a completed Traffic Warden Application to operate a Type ‘B’ Children’s Crossing to the Traffic Warden State Management Unit.
· Possess a current Working with Children Card; or evidence of having applied for a Working with Children Card i.e. the registered number of an application lodged at a Post Office. (Either number must be recorded on the application and reported to your employer.)
· Complete and pass the Traffic Warden Training Course. The training and assessments are provided by the Traffic Warden State Management Unit.
· Organise and receive the complete Traffic Warden uniform approved by the Commissioner of Police as well as Warning and Stop flags.
· Possess a ‘Certificate of Authority’ signed by the Commissioner of Police (or their nominated representative), which is supplied by the Traffic Warden State Management Unit.
· It is recommended by the Children’s Crossings and Road Safety Committee an applicant obtains health clearance from their doctor and provides a copy to their employer. This requirement is not mandatory and a prospective Traffic Warden should be guided by their employer’s relevant policy and procedures.


Please contact 6274 8731 for further information regarding uniforms, flags, training and other requirements relevant to your Type B Traffic Warden(s).


[bookmark: _Toc398793165][bookmark: _Toc398802767][bookmark: _Toc398813435][bookmark: _Toc405897241]Application for Type B Children’s Crossing

	School
	

	Address
	

	Telephone
	
	Fax
	
	Email
	

	Total number of students enrolled
	
	Years
	

	School times
	Start
	
	Finish
	
	Variations
	

	I, the undersigned, being the Principal of the above school, or President or Secretary of the parent body, apply for a review of the student pedestrian needs at:

	Speed Zone
	


	Suburb
	

	Street
	


	Nearest cross street
	





	Applicant name
	

	Applicant position
	

	Signed
	
	Date
	

	Principal name
	

	Signed
	
	Date
	




	Local Government
	City/Town/Shire name
	

	Local Government Officer name
	

	Officer Position/Title
(CEO, Director or Manager)
	

	Contact details: Telephone & Email
	

	Signed
	
	Date
	

	(If application is successful, the Local Government agrees to install required infrastructure subject to the agreement of the Council of elected members and availability of funding.)



* All original signatures required.

Details of Type B Traffic Wardens – to be provided with Application

	Details of Traffic Warden or person nominated to become a Traffic Warden

	Name
	

	Address
	

	Telephone
	

	Working with Children Card ID number
	

	Signed
	
	Date
	


[bookmark: _Toc398802769][bookmark: _Toc398813429][bookmark: _Toc405897242]

	Details of Traffic Warden or person nominated to become a Traffic Warden

	Name
	

	Address
	

	Telephone
	

	Working with Children Card ID number
	

	Signed
	
	Date
	


 
	Details of Traffic Warden or person nominated to become a Traffic Warden

	Name
	

	Address
	

	Telephone
	

	Working with Children Card ID number
	

	Signed
	
	Date
	


 
	Details of Traffic Warden or person nominated to become a Traffic Warden

	Name
	

	Address
	

	Telephone
	

	Working with Children Card ID number
	

	Signed
	
	Date
	


 

Type B crossing warrant criteria information

[bookmark: _Toc405897243]Pedestrian numbers and vehicle numbers

The warrant criteria for a children’s crossing are contained in the Main Roads WA publication Planning and Designing for Pedestrians: Guidelines (version 4 dated 30 November 2011). Generally, the warrant criteria of minimum student pedestrian numbers and vehicle numbers must be met for an application for a new Type B children’s crossing to be viewed favourably by the Committee; however environmental factors, risk factors and local conditions will also be considered by the Committee. Therefore, it is in the best interests of the applicant to advise the Children’s Crossings Unit of any specific factors the Committee should consider in relation to an application for a new children’s crossing.

[bookmark: _Toc405897244]Primary school

For a primary school, a minimum of 10 students and a minimum of 100 vehicle movements through the crossing point in the hour immediately before school starts and in the hour immediately after school finishes.

	Primary school only

	Minimum number of students
	Minimum number of vehicles

	10
	100


	Table 1: Student and vehicle numbers required to meet the Type B warrant criteria for a primary school



[bookmark: _Toc405897245]Secondary school

For a secondary school, a minimum of 10 students and a minimum of 350 vehicle movements through the crossing point in the hour immediately before school starts and in the hour immediately after school finishes.

	Secondary school only

	Minimum number of students
	Minimum number of vehicles

	10
	350


	Table 2: Student and vehicle numbers required to meet the Type B warrant criteria for a secondary school



[bookmark: _Toc398793162][bookmark: _Toc398802773][bookmark: _Toc398813431][bookmark: _Toc405897246]Combined secondary and primary schools

For a combined secondary and primary school, a minimum of 10 students and a minimum of 100 vehicle movements through the crossing point in the hour immediately before school starts and in the hour immediately after school finishes.

	Combined secondary and primary school

	Minimum number of students
	Minimum number of vehicles

	10
	100


	Table 3: Student and vehicle numbers required to meet the Type B warrant criteria for a combined primary and secondary school



NOTE: A children’s crossing can only be installed on roads whose posted speed is 70 km/h or less.  If the road speed is higher, then, a children’s crossing application can only be completed where the location is within a school zone.  

[bookmark: _Toc398793166][bookmark: _Toc398802774][bookmark: _Toc398813436][bookmark: _Toc405897247]Pedestrian and vehicle survey count forms – AM
	Applicant
	

	Speed Zone
	

	Suburb
	

	Location
	

	Near
	



ONLY ONE HOUR NEEDS TO BE SURVEYED – THE HOUR IMMEDIATELY BEFORE SCHOOL STARTS
	TIME
	PRIMARY STUDENTS
	SECONDARY STUDENTS
	OTHER PEDESTRIANS
	HEAVY VEHICLES
	VEHICLE TRAFFIC

	0730 - 0744
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	TOTAL
	 
	 
	 
	 
	 

	0745 - 0759
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	TOTAL
	 
	 
	 
	 
	 

	0800 - 0814
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	TOTAL
	 
	 
	 
	 
	 

	0815 - 0829
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	TOTAL
	 
	 
	 
	 
	 

	0830 - 0844
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	TOTAL
	 
	 
	 
	 
	 

	0845 - 0900
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	TOTAL
	 
	 
	 
	 
	 



	The above survey data is true and correct

	Survey conducted by (print name)
	

	Signed
	
	Date
	





[bookmark: _Toc398802775][bookmark: _Toc398813437][bookmark: _Toc405897248]Pedestrian and vehicle survey count forms – PM
	Applicant
	

	Speed Zone
	

	Suburb
	

	Location
	

	Near
	



ONLY ONE HOUR NEEDS TO BE SURVEYED – THE HOUR IMMEDIATELY AFTER SCHOOL FINISHES
	[bookmark: _Toc399506512][bookmark: _Toc405897249][bookmark: _Toc399506520][bookmark: _Toc398813438][bookmark: _Toc398813442][bookmark: _Toc399506522]TIME
	PRIMARY STUDENTS
	SECONDARY STUDENTS
	OTHER PEDESTRIANS
	HEAVY VEHICLES
	VEHICLE TRAFFIC

	1430 - 1444
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	TOTAL
	 
	 
	 
	 
	 

	1445 - 1459
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	TOTAL
	 
	 
	 
	 
	 

	1500 - 1514
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	TOTAL
	 
	 
	 
	 
	 

	1515 - 1529
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	TOTAL
	 
	 
	 
	 
	 

	1530 - 1544
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	TOTAL
	 
	 
	 
	 
	 

	1545 -1600
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	TOTAL
	 
	 
	 
	 
	 




	The above survey data is true and correct

	Survey conducted by (print name)
	

	Signed
	
	Date
	




Traffic Warden Application to operate a Type B Children’s Crossing - to be provided after Type B approved and before onsite meeting occurs.
(Please print all details)


	PERSONAL DETAILS

	Ms  /  Mrs  /  Miss  /  Mr
	Surname
	

	Given names
	

	Address
	

	Suburb
	
	Postcode
	

	Contact telephone
	Home
	
	Mobile
	

	Permanent resident of Australia           Yes  /  No

	Drivers licence number
	
	Class
	
	Expiry
	

	Working with Children Card number
	

	Do you have your own transport?
	Yes / No

	Have you previously been employed as a Traffic Warden
	Yes / No

	If yes, please provide details
	

	

	CONDITIONS

	1. I shall provide immediate notice to my employer should I be unable to attend to my assigned children’s crossing.
2. I shall not operate any children’s crossing whilst under the influence of alcohol or drugs.

	DECLARATION

	I declare all the above statements and attached supporting information are true in all respects. I acknowledge that any statement which is found to be false or deliberately misleading will make me, if employed, liable for dismissal.

	Applicant signature
	
	Date
	

	Witness name
	
	Signature
	
	Date
	





[bookmark: _Toc405897250]Health clearance

[bookmark: _Toc399506521][bookmark: _Toc405897251]Points to discuss with medical practitioner

I am applying for a position as a Traffic Warden and need to discuss with you the requirements of the job so that you can assess my fitness to work in this capacity.

The job profile is outlined below.

[bookmark: _Toc398813439]Traffic Warden duties and responsibilities
1. Traffic Wardens control vehicles and pedestrians at children’s crossings and pedestrian crossings in Western Australia. 
2. The time periods worked are a thirty minute to one hour session in the morning while children are going to school; and a thirty minute to one hour session in the afternoon while children are leaving school. 
3. This coincides with peak road traffic conditions. 
4. The crossings are operated in all weather conditions.

[bookmark: _Toc398813440][bookmark: _Toc398813441]The specific job functions and requirements of a Traffic Warden are:
· Walk continuously up to 120 metres in one direction and up to 240 metres in the opposite direction within 5 minutes to insert children’s crossing warning flags twice in the one hour session i.e. at the beginning of the session and at the end of the session.
· Clearly communicate with children and pedestrians.
· Hear approaching children and traffic.
· Sound a warning whistle when operating the crossing - 2 short sharp blasts each time it is safe for pedestrians to cross.
· See and interpret traffic conditions and judge distances (adequate vision required to stop traffic without endangering themselves, children or other road users).
· Adequate mobility to negotiate roads and kerbing.
· Hold out two traffic flags in a “w” formation, one in each hand for about 1-3 minutes when a crossing is in operation sometimes in windy conditions. The flags are held in a static position with shoulders at internal rotation, 90° elbow flex and 36° abduction of shoulder and upper arm (neutral wrist). 

[bookmark: _Toc405897252]Medical practitioner’s recommendation

I have discussed with: ……………………………………………..… on (date) ………………… the requirements of the position of Traffic Warden and hereby recommend that he / she is:
[bookmark: Check2]|_| Suitable to perform the functions of a Traffic Warden
[bookmark: Check3]|_| Not suitable to perform the functions of a Traffic Warden

Remarks: (To specifically address any particular requirements of the position)
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Signature: ____________________________ Date: __________________


Please print the following details:

Name: ____________________________________________________________________

Address: __________________________________________________________________

Contact telephone: ___________________________________________
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